Signing up for the VA Employee Education System

On-line Learning Website
https://www.ees-learning.net/
This website can be reached from any internet connection in the world 24 hours a day, 7 days a week. Helpdesk issues should be directed to the information on the screen.
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Click on First Time User
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Click on VA Other
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Enter Your First Name, Middle Name or Middle Initial, Last Name, and last 4 of your SSN
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Select Other
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Select VHA for Veterans Health Administration
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Create a username and password

WRITE THIS INFORMATION DOWN and keep it in a safe place.
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Click Close Window

Sign in using the username and password you just set as your account credentials.
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Signing up for the “VHA Mandatory Training for Trainees “Course
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Click on Available Courses
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Search for keyword “Mandatory”
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Click on the hyper link “Sign Me Up”
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Click on the “VHA Mandatory Training for Trainees – v2 ” Link.  
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&)+ (B psitionmn cesearing netfcousesicsesjdebau. asp &[] [x] [so00e

Fe £& Ven Foies Took b

& & [@wekome ] T 8- e k- "

Uned States Department of Veterans Affairs Home Help Exit Cor

G

Q'; ') VHA Mandatory Training for Trainees

P Introduction

‘Welcome

Welcome to the VHA Mandatory Training for Trainees course. As a trainee in a Veterans Affairs (VA) facility, paid o unpaid, you are required to fulfil
Federal requirements for training. Consisting of 14 modules, this course was designed to meet your informational needs and allow you to function
safely and efectively in your trainee role. The course also provides links to source documents and policies that may be useful to you in specific
circumstances. To be most effective, the course should be completed prior to the start of your VA rotation
To complete this educational activity participants must:

participate in 100% of the course actiities:

‘complete the web-based training program:

‘complete each lesson exam with a minimum score of 80% or greater, if you do not pass the first time you may retake the exam: and

‘complete the program evaluation

‘The course does not need to be completed in a single sitting. The bookmark feature will allow you to start where you left of. even if you are accessing
the course from a different computer, and will allow you to navigate to difierent lessons in the course using the main menu

Important Note: A certificate of completion will be generated upon completion of the entire course and must be printed and hand~ca
‘mailed, or emailed to your individual VA facility for you to receive credit for the required training. It is strongly recommended that you retain a
copy for your records
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Once the course is complete you must print the completion certificate.  Click on the “Evaluation-Certificates” link
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Click on “Employee Education System (EES)” link
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This i 0 cont that
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VHA Mandatory Training for Trainees

‘The Employee Education System has presented this
Continuing Education Activity for 2 contact hour(s)

The Employes Education System matntains responsibility for the program.

‘This On-Line Course was completed on Mar 17, 2009
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Click “Print” to print your completion certificate
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Click “Exit Course” – You are now complete.  Forward your certificate to Education Service, 843-789-7642

SUBMIT COMPLETION CERTIFICATE TO:


� HYPERLINK "mailto:Bryan.williams2@va.gov" �Bryan.williams2@va.gov� or call 789-7642
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