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INSTRUCTIONS TO COMPLETE THE  
VHA MANDATORY TRAINING FOR TRAINEES COURSE 

 Go the the VA Talent Management System (TMS) website 
https://www.tms.va.gov/plateau/user/login.jsp 

This website is available from any internet connection. 
 Use Internet Explorer for best results 

Click on Create User 

https://www.tms.va.gov/plateau/user/login.jsp
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Click the Health Professions Trainee Radio button then click the Next button 
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CLICK SUBMIT 

Insert your school email address 
(i.e., .edu or .student.net, etc) 

Enter Charleston, South Carolina 
and must select CHA 

Select your trainee type 
(Physician Resident, Dental or 
All Other Health Professions) 
Select you listed discipline 

Enter your information 

You must enter this VA contact information 
Candice Swanson: Candice.Swanson@va.gov 
843-789-7642 

mailto:Barbara.Baker2@va.gov
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CLICK CONTINUE 

CLICK on VHA MANDATORY TRAINING FOR TRAINEES 



5 

Begin the course by clicking the next button and continue throughout the course by clicking 
next.  The course has quizzes embedded through and you must score at least 80% on each quiz 
before proceeding to the next section. 

At the conclusion of the course click the exit button 
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Click on Completed Work 

The course should indicate that it is complete and show the date/time it was completed. 
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Click on Home 

Congratulations you’ve completed the VHA Mandatory Training for Trainees – Sign Out 

CONTACT Education Service at 843-789-7642 or 
843-789-7238; VHACHAAffiliationsGroup@va.gov 
with any questions 

mailto:VHACHAAffiliationsGroup@va.gov



