
 
 

Charleston Research Institute 
 Hurricane Preparedness Standard Operating Procedures 

 
1. By June 1 of every year and with each new employee orientation, Executive 

Director (ED) will provide to CRI employees and supervisors 
• Hurricane Preparedness Standard Operating Procedures 
• Crisis Communication Plan 
• CRI Fan Out Plan 
• Family Preparation Guidelines 
• Hurricane Tracking Map 
• Resident and Pet Shelter List  

2. In the event of a storm, ED will follow up and monitor closely with Ralph H. 
Johnson VAMC ACOS/Research & Development on the storm’s location, 
strength, and track. If category 3 or greater hurricane with a storm surge 
anticipated full evacuation should completed in 24 hrs.   

3. ED will follow up with supervisors and employees through a fan out plan to inform 
them on updates of the storm.  Storm updates will also be disseminated by 
Public Affairs through the Charleston/Berkeley/Dorchester Emergency Operation 
Center.  The status of the VA Medical Center will be disseminated also to all area 
media stations. 

4. There are some universal duties all employees, regardless of status, are 
expected to adhere during inclement weather. They are as follows:  
• Clear desk tops completely  
• Protect books, computers, and property with plastic sheeting and masking 

tape- contact your building engineer for plastic sheeting and tape.  
• Secure glass, heavy and sharp objects- carefully store items so that they will 

not fall.  
• Disconnect all electrical equipment.  Please DO NOT disconnect the network 

connection to your computer. 
• Clear any laboratory tables and areas of all apparatus and glassware and 

place items into secure storage 
5. CRI will follow Ralph H. Johnson VA Medical Center decisions regarding leave.   
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FAMILY PREPARATION 
Prepare a Personal Evacuation Plan 

• Identify ahead of time where you could go if you are told to evacuate. Choose several places--a friend's 
home in another town, a motel, or a shelter. 

• Keep handy the telephone numbers of these places as well as a road map of your locality. You may need to 
take alternative or unfamiliar routes if major roads are closed or clogged. 

• Listen to NOAA Weather Radio or local radio or TV stations for evacuation instructions. If advised to 
evacuate, do so immediately. 

 
Assemble a Disaster Supplies Kit Including the Following Items: 

• First aid kit and essential medications. 
• Canned food and can opener. 
• At least three gallons of water per person. 
• Protective clothing, rainwear, and bedding or sleeping bags. 
• Battery-powered radio, flashlight, and extra batteries. 
• Special items for infants, elderly, or disabled family members. 
• Written instructions on how to turn off electricity, gas and water if authorities advise you to do so. 

(Remember, you'll need a professional to turn them back on.) 
 
Prepare for High Winds 

• Install hurricane shutters or purchase precut 1/2" outdoor plywood boards for each window of your home. 
• Install anchors for the plywood and pre-drill holes in the plywood so that you can put it up quickly. 
• Make trees more wind resistant by removing diseased and damaged limbs, then strategically removing 

branches so that wind can blow through. 
 
Know What to Do When a Hurricane WATCH Is Issued 

• Listen to NOAA Weather Radio or local radio or TV stations for up-to-date storm information. 
• Prepare to bring inside any lawn furniture, outdoor decorations or ornaments, trash cans, hanging plants, 

and anything else that can be picked up by the wind. 
• Prepare to cover all windows of your home. If shutters have not been installed, use precut plywood as 

described above. Note: Tape does not prevent windows from breaking, so taping windows is not 
recommended. 

• Fill your car's gas tank. 
• Recheck manufactured home tie-downs. 
• Check batteries and stock up on canned food, first aid supplies, drinking water, and medications. 

 
Know What to Do When a Hurricane WARNING is issued 

• Listen to the advice of local officials, and leave if they tell you to do so. 
• Complete preparation activities. 
• If you are not advised to evacuate, stay indoors, away from windows. 
• Be aware that the calm "eye" is deceptive; the storm is not over. The worst part of the storm will happen 

once the eye passes over and the winds blow from the opposite direction. Trees, shrubs, buildings, and 
other objects damaged by the first winds can be broken or destroyed by the second winds. 

• Be alert for tornadoes. Tornadoes can happen during a hurricane and after it passes over. Remain indoors, 
in the center of your home, in a closet or bathroom without windows. 

• Stay away from flood waters. If you come upon a flooded road, turn around and go another way. If you are 
caught on a flooded road and waters are rising rapidly around you, get out of the car and climb to higher 
ground. 

 
Know What to Do After a Hurricane Is Over 

• Keep listening to NOAA Weather Radio or local radio or TV stations for instructions. 
• If you evacuated, return home when local officials tell you it is safe to do so. 
• Inspect your home for damage. 
• Use flashlights in the dark; do not use candles. 



Call the Carolina Low Country Chapter of the American Red Cross at 843-764-2323 
 to ensure the shelter you plan to go to is opened.

SHELTER TYPE SHELTER TYPE
CHARLESTON COUNTY BERKLEY COUNTY
AC Corcoran Elem School M Berkeley High School V
C.C. Blaney Elem School P Berkeley Intermediate School SMN
E.B. Ellington Elem School P Cain Bay High School M
Ft. Johnson Middle * P Cainhoy Elementary/Middle School M
Garrett Academy M Cross High School M
Ladson Elem School R Goose Creek High School V
Lambs Elem School R Hanahan Middle School V
M.F. Dunston Elem School R Macedonia Middle School M
Midland Park Primary School M Sangaree Elementary School M
Minnie Hughes Elem School P St. Stephen Elem. School V
Morningside Middle School V Stratford High School V
North Chasn Coliseum (Pet Shelter) M
North Chasn High School V DORCHESTER COUNTY
Northwoods Middle School (Old Stall) V Beech Hill Elementary School M
Pepperhill Elem School M Fort Dorchester High School V
Pinehurst Middle (Alice Birney)  (SMN) V Harleyville-Ridgeville Elementary 

School V
Ron McNair Campus R Summerville Elementary School M
St. James-Santee Elem * P Summerville High School V
St. Johns High School * P Summerville Senior Center (Special 

Needs Shelter) V
Stall High School V Woodland High School M
Wando High School * P
West Ashley High School * P
Zucker Middle School M

* Designated Non-Storm Emergency Shelters

KEY
M/V = Mandatory/Voluntary Shelters. Will open at least 4 hrs. after the decision to open shelters is made.
P = Post Storm Shelters

SMN = Special Medical Needs Shelters.

Information about Pet Shelters is on the next page

R = Supplemental Shelters.  Will open if local officials deem it necessary.

SHELTERS

These shelters are subject to change at any time.



FACILITY TYPES OF ANIMALS LOCATION PHONE NUMBER
A Fresh & Fancy Kennel * Dogs, cats West Ashley, SC 843.571.4433
All Good Dogs * Large & small dogs, cats James Island, SC 843.792.4533

Animal Hospital of North Charleston *
Dogs, cats, birds, small 
animals North Charleston, SC 843.552.8278

Animal World Dogs, cats West Columbia, SC 803.794.9071
Charleston Pet Resort * Dogs, cats, small animals West Ashley, SC 843.763.0985
College Park Boarding Kennel Dogs, cats Ladson, SC 843.764.0049

Dixie Kennels *
Dogs, cats, exotics, small & 
large animals Hollywood, SC 843.763.1100

Fur Dos & Doze * Large & small dogs, cats Mt. Pleasant, SC 843.849.9663
Mr. B's Doggie B & B Retreat Friendly dogs Bonneau, SC 843.720.8006
Woof'N Whinney * Dogs Cordesville, SC 843.336.3031

RECOMMENDATIONS
∙ Call in advance to reserve a place for your pet.
∙ These clinics have priority lists, as well as first come first serve lists.  
∙ Visit the facity first; allow your pet to get used to the surroundings before you board your pet.

PET SHELTERS

* Will stay open in case of a major storm.  It is recommended to call in advance to be put on a hurricane 
reservation list.

These shelters are subject to change at any time.
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