Facility Assignment Name

Weekday
(same as VSS)

Eve or CPU access .
General duties

Code Dept/Work Area business Schedule

hours? wkend? req'd?

Beaufort Phlebotomist Blood d | administrati
113 | Primary Care Lab 8AM - 12PM 000 draws, general administrative
asistance, other duties assigned
Beaufort Cemetary Admin . . Answering phones, folding letters for
Beaufort National 4 hr shift, weekday n . .
Volunteer 041 ) mailing, greet and assist customers. Asist
Cemetary business hours . ) . .
with copying, faxing, filing.
Charleston Education/Library
VA Administrative 011 Education Flexible Filing, sorting, uploading AAR's
Volunteer
Charleston Secret Shopper P/u Shopper form prior to appointment,
VA 815S | Customer Service Flexible Assess care and contact on form during your
appointment
Charleston Pet Therpay Certified Canine or Therapy Dog with current
VA Visitation 132P | Inpatient Units Flexible annual vacinations required for visitng
patients at the bedside
Charleston Physical Therapy Set up/breakdown and clean equipment
VA Helper 117 Physical Therapy Flexible Clean watgr tank. (twice mon.thly)
Team Escort residents in wheelchair
Charleston Honor Escort Hospice & End of Life protocol for Veterans who pass
VA 840 | Palliative Care, Flexible, On Call while in VA care. Escort deceased Veteran
GEC to meet funeral home personnel or morgue
Charleston Veteran NaVAgator i Proactively seek out Veterans and their
) 4 hr shift, any day of the . . .
VA 841 | Voluntary Service week family to provide assistance, throughout the
hospital.
Charleston Inpatient EMS Tech R | |
eview logs, Interview in-patient to ensure
VA 4 hr shift, any day of the view 10gs, Tnterview In-patl .
137 EMS housekeeping is cleaning room properly,
week ) .
follow up with EMS supervisor if needed
Charleston Volunteer Van . Driving the van from Beauford, Conway,
s Voluntary Service/ . . . .
VA Driver 500T . Various days 7 am - 3 pm|Loris, Myrtle Beach, Hinesville, Savannah to
Transportation
Charleston VA.
\C;:arleston icann;ng Medical Electronically scan health information
ecords 1367 HIMS Flexible, M-F documents, maintain confidentially of all

electronic records and paper records as well.
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Charleston

Volunteer Van

Voluntary Service/

Charleston Local - Driving from VAMC to

VA Driver 500T . Y N N Various days Trident Clinic or Goose Creek, bus station,
Transportation . . .
various locations in CHS
\C/:arleston MT H(tealtheVet My HealtheVet — Could be in shifts, could |Help register VA patients using mobile carts
volunteer 105 CuZtomer Service Y N N use all day b/n 8 am- |in waiting areas; also do IPA form and ID
3:30pm check; call VA patients about MHV
Charleston Customer Service Noon to 4:30, 7 days a |Answer visitors’ questions, direct to other
VA 317 Voluntary v v N week (note that weekend|staff if unknown. Assist or escort patients
Service/Info Desk traffic is light.) Especially {[who need a hand getting to appointments
shorthanded on Obtain wheelchairs and record check-out
Charleston Emergency Prefer 2:30pm to 7pm or [Run samples to the lab,
VA Department 812 | Emergency Dept Y Y N S5pm to 9pm also all  |Escort patients
weekends Direct patients
Charleston Unit Escort/Visitors Escort patients to clinics and labs
VA 118E Various inpatient Y v N 12 noon to 4 pm or 4 pm|Assist nursing staff with walks
units to 8 pm; 7 days Help patients w/ meals
Other duties as assigned
i i Ob tient t tti
Charleston Nursing Sitter Various inpatient 3:00 - Midnight biggest serve. patien .on f)ne oone se. e .
VA 118 . Y Y N companion monitoring, communicate with
units need .
nursing staff
Charleston Birthday
. Weekly for birthd
VA program/Activity czert/ilN:; olrrThuay Every week -deliver balloons and
cart 135 |Voluntary Services Y N N . presents/visit inpatients and offer various
afternoons for activity . )
activities; playing cards, checkers, etc.
cart
Charleston Engineering Admin Filing records, Recording data on
VA 138 Engineering Y N Y 8:00 - Noon, Noon - 4:00 |Spreadsheets, observe hospital signage and
replace in needed.
charleston VA |Interior Design Deliver small pieces of furniture, Research
138 Engineering Y N Y 8:00 - Noon, Noon - 4:00 |vendor pricing, Survey's as requested by
Interior Designer
Charleston Hospital Command 138 Engineering/Emer| 0800- |No, unless| perhaps Weekdavs Assist HCC Communications Unit Leader with
VA Center (HCC) gency 1600 emergenc |after several ¥ HAM radio testing, assist Engineering and
Charleston Engineering Admin 138A Engineering v N v Weekdays O.bserve hospital signage, deliver small
VA pieces of furnature, Research Vendor
Charleston Traffic Assistant 139 Police Service v N N Weekdays Assist VAMC PoIic‘:e with traffic contr9| and
VA other related duties that do not require law
Charleston Motor Pool Engineerin Bring cars for maintenance, cleaning, repairs
VA Assistant 138T gineering Y N N Flexible g car ’ & rep
Service and fueling
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Charleston

Appointment

Make reminder telephone calls for various

) 135 | Voluntary Service N Flexible .
VA reminder calls clinics
Charleston Appointment 135 | Medical Service N Flexible Make reminder telephone calls for Medical
Charleston OEF/OIF Assistant Answering phones, collecting necessary
VA 122T| OEF/OIF/OND N Varies enrollment, helping coordinate Veteran
care.
Charleston ACC Nursing 118 ACC N 8:00AM - Noon Gregt fam'ilies with ?xcellent cust‘omer
\/A service skills. Work in a team environment
Charleston Prostchetic stock and 121 Prosthetics N Flexible Match irfvoices to prosthetic products, filing
VA admin clerk and sorting
Charleston ini i Fili t t i h
Clinic Admin 826 Vet Center N 4 hour shifts iling, d'a a gn ry, answering phones,
VA Volunteer scheduling rides
Phlebotomist Monitor and upload specimens, assist lab
Pathology and Lab . L g . .
Charleston 1137 - N 7AM - 2PM, 4 hour shift |staff with filing, transport speciments, file
Medicine
VA paperwork
Hospice Volunteer Hospice & training must be , . ,
T f h
Charleston 199 | Palliative Care, scheduled prior to 0 provide com qrt, corT1pan|ons Ip and
) solace to end of life patients
VA GEC volunteering
Converse and interact with Veterans in their
Home Based variable. Note Z(s)sr?sis\;vli(t;:wk;::llksr,ecr::;:opr:?i/fg:gz‘c;d
HBPC Home Visitor | 122 ) background check is prep .
Primary Care . Inform Veteran of community resources.
required.
Observe Veterans needs
Community
Volunteer Van . . . .
. Voluntary Service/ . Driving van from Hinesville to Charleston
Driver 500T . Various days 7am -3 pm
. . Transportation VAMC
Hinesville
My HealtheVet 105 My HealtheVet — Could be in shifts, could |Help register VA patients using mobile carts
Hinesville volunteer Customer Service use all day b/n 8 am- |in waiting areas; also do IPA form and ID
Clinic Admin Clinic , Reminder calls, fax, administrative duties as
. . 814 . ) Flexible )
Hinesville Volunteer Administrative assigned
Trahsportation 813 Voluntary Seryice/ 11-3 2 days/week Filing, dfa\ta e.ntry, answering phones,
Myrtle Beach |Assistant Transportation scheduling rides
- B — -
Phlebotomist 113 | Primary Care Lab SAM - 12PM Ic.)od draws, genera?l adml.nlstratlve
Myrtle Beach asistance, other duties assigned
Clinic Admin Clinic . Reminder calls, fax, administrative duties as
814 . . Flexible .
Myrtle Beach |Volunteer Administrative assigned
Vo.Iunteer Van 500T Voluntary Seryice/ Various days My.rtle Beach Local - Driving from MB to
Myrtle Beach |Driver Transportation various locations N MB, Murrels Inlet,
My HealtheVet 105 My HealtheVet — Could be in shifts, could |Help register VA patients using mobile carts
NWS volunteer Customer Service use all day b/n 8 am- |in waiting areas; also do IPA form and ID
Clinic Admin 314 .Cl?nic . Mon - Thurs 9am - 1pm Reminder calls, fax, administrat.ive duties as
NWS Volunteer Administrative assigned, label envelopes, copying
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Transportation

Voluntary Service/

Filing, data entry, answering phones,

813 N 11-3 2 days/week
Savannah Assistant Transportation ys/ scheduling rides
My HealtheVet 105 My HealtheVet — Could be in shifts, could |Help register VA patients using mobile carts
Savannah volunteer Customer Service use all day b/n 8 am- |in waiting areas; also do IPA form and ID
Customer Service , 8am -12pm or 12pm- |courtesy calls to patients and administrative
817 Main area . . .
Savannah 4pm tasks ie. Helping DAV Van Coordinator,
Podiatry Patient 129 Podiatry Clinic Tues or Wed 12:45 - CaIIing patient fr.om waiting room and
Savannah Escort 3:15pm escorting to podiatry room
Physical Therapy 117 Physical Therapy 8am - 12pm or 12pm- |Provide assistance in the PT Clinic with
Savannah Helper Team 4dpm retrieving linen or escorting patients to picK
Greeter 135 Admin Team 8am - 12pm or 12pm- |Interact with patlents as needed to provide
Savannah 4dpm customer service
Clinic Admin Clinic . Reminder calls, fax, administrative duties as
814 . . Flexible .
Savannah Volunteer Administrative assigned
Phlebotomist 113 | Primary Care Lab SAM - 12PM BI?od draws, genera.l admi.nistrative
Savannah asistance, other duties assigned
Vo.lunteer Van 500T Voluntary Seryice/ Various days 7 am - 5 pm Savannah Local - Drivv'er.s to pick up pati'ents
Savannah Driver Transportation from the Savannah Clinic and surrounding




